
 

 

WASHOE COUNTY AUDIT COMMITTEE 

MEETING MINUTES  

 

Wednesday, June 29, 2017 at 2:00 p.m.  

Caucus Room 

 
 
Committee Attendees:  Elaine Alexander, Kitty Jung, Barbara Kinnison, and John 

Slaughter 

Absent:  n/a 

Other Attendees:  Alison Gordon, Christine Vuletich, and Cathy Hill  

 
AGENDA ITEM 1  Call to Order 

 

The meeting was called to order at 2:00 p.m. and Alison Gordon performed the roll call – those 

listed above were present. 

 
AGENDA ITEM 2  Introduction of new Audit Committee Member 
 

Alison Gordon made a brief presentation of their new member, Barbara Kinnison. 
 

AGENDA ITEM 3  Approval of Agenda 
 

Commissioner Jung moved to approve the agenda.  John Slaughter seconded the motion, which 

carried unanimously. 

 
AGENDA ITEM 4  Public Comment 

 

There was no public comment. 

 

 AGENDA ITEM 5  Approval of minutes for March 9, 2017 meeting 

 
John Slaughter moved to approve the minutes from March 9, 2017.  Commissioner Jung seconded 
the motion, which carried unanimously. 

 
AGENDA ITEM 6   Presentation of the Internal Audit Division 2017 Cash 
Controls Audit Report – Alison Gordon, Internal Audit Manager 

 

Alison Gordon discussed her audit of the County’s cash control.  She explained that there are 

issues with updating policies and procedures, particularly in the petty cash area.  Ms. Gordon 

spoke as to Social Services, although a process is in place, this process is not being executed 

efficiently; mainly while employees are executing the form provided by the department.  Ms. 

Alison has suggested an excel worksheet could be use in order to keep accurate records, 
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specifically when making replenishment requests.  Ms. Alexander questioned as to whether an 

excel sheet was required, for which Ms. Hill stated the best method/program to maintain accurate 

records is SAP.  

 

Ms. Gordon also discussed the process Senior Services had in place, which was allowing this 

department’s reconciliation to balance from entry to entry.  One specific concern in this 

department was the use of petty cash to advance payments that would later be covered by the 

Angel Fund.  County Manager Slaughter asked if the Angel Fund donations were being processed 

correctly with an affirmative answer from Ms. Gordon.  Christine Vuletich asked if perhaps these 

transactions could be processed through a ProCard, to which Ms. Hill stated that giving the nature 

of the transaction a ProCard was not necessarily the best way to process these payments. 

 

Ms. Gordon discussed cash handling procedures and spoke about the advantages of Periodic 

Surprise Petty Cash Counts.  She also states that Alternative Sentencing has implemented policies 

and procedures.  Senior and Social Services is working on establishing and updating their policies.  

A brief discussion was had regarding the correct process to handle voided receipts (particular in 

the Health District and Sheriff’s Office).  This process will be added to the updated policies and 

procedures. 

 

Ms. Alexander briefly inquired about departments sharing policies and procedure between the 

departments, with Ms. Vuletich adding that perhaps having one policy for the entire organization 

would suffice.  The group came to the conclusion that the variety of duties in each department 

poses difficulty in implementing this idea. 

 

A discussion was had about going through the Auditor’s Office to write the a global policy for the 

County, Alison mentioned that we do have Internal Control Policies and Procedures that Cathy 

Hill has confirmed have been updated.  They further discussed the Comptroller’s Office providing 

training to various departments on areas that pertain specifically to their most used transactions. 

 

Last issues discussed was the need for automated camping kiosks at Davis Creek.  Currently cash 

only payments are required.  Alison briefly spoke about the issues Accela has been attempting to 

fix. 

Ms. Alexander asked about the $15,000 available to the Sheriff’s, Alison explained it was petty 

cash for the narcotics unit (buy money) and after a few of years the tracking of these monies has 

been corrected in SAP and is now being administered correctly.  

 

Commissioner Jung moved to approve with the changes to reflect the SAP ledger.  Motion 

seconded by John Slaughter, which motion carried unanimously.  

 
 AGENDA ITEM 7  Calendaring Next Meeting 

 

Ms. Gordon shall send out an email suggesting dates for scheduling the meeting. 

 
AGENDA ITEM 8   Audit Committee Member Comments 

 

There was no audit committee member comments. 
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AGENDA ITEM 9  Public Comment 

 

There was no public comment.  

 

AGENDA ITEM 10  Adjournment 
 
Commissioner Jung moved to adjourn, John Slaughter seconded the motion, which motion carried 

unanimously. 


